
St. Joseph’s Historic Foundation/Hayti Heritage Center 
Director of Development (part time) 

 
Applications will be accepted until August 31 or until the position is filled 

 
The Hayti Heritage Center in Durham, NC has an opening for a Director of Development 
position.  This hourly position has flexible hours and opportunities to work remotely.  
This position is currently listed at 20 hours per week with a salary of $35.00 per hour.  
Email resume and cover letter to info@hayti.org to apply. 
 
Reporting to and in partnership with the Executive Director, the Director of Development 
will spearhead development efforts for the Hayti Heritage Center in alignment with the 
work of the Board of Directors fundraising committee. 
 
Responsibilities Include: 

• Identifying grant funding opportunities, and creating and maintain a grants timeline. 

• Writing, submitting and managing grant proposals and reports. 

• Furnishing prospective funders with supporting documents. 

• Maintaining records in hard copies and electronically. 

• Writing and producing donor solicitations, acknowledgements and funder reports. 

• Creating donor communication materials, including a printed annual report and e-
newsletter. 

• Collaborating with the Executive Director on special events and on-site tours. 

• Providing regular fundraising reports to the Executive Director and Board. 

• Coordinating with the Social Media Content Manager. 
Qualifications: 

• BA and 3+ years experience in development. 

• Demonstrated ability to build relationships with individuals and organizations from all 
backgrounds. 

• Experience in the non-profit arts sector. 

• Excellent communications skills, both verbal and written. 

• Ability to meet deadlines. 

• Experience with CRM platforms and other related software applications preferred. 
 
Organization Overview: 
The Hayti Heritage Center was formed by the St. Joseph’s Historic Foundation in 1975.  The 
non-profit cultural arts and arts education venue provides core visual and performing arts 
programming, and facility rentals, year-round and is an integral part of the Durham community.  
The mission is preserving and advancing the heritage and culture of historic Hayti and the 
African American experience through programs that benefit the broader community locally, 
nationally and globally. The Center operates on municipal funding, grants, and donor 
contributions.  A Development Director is essential to the continued success of the organization. 
 
To apply, please submit a cover letter and resume via email to: 
Angela Lee, Executive Director 
Hayti Heritage Center 
info@hayti.org 
  

mailto:info@hayti.org

